IT Print Device Questionnaire

There are many considerations when selecting the appropriate print device.  Please answer the following questions so we can better advise what kind of print device would suit your needs.

Physical Characteristics:
	1
	Is the print device to be connected to a PC or connected to the network?
	

	2
	If networked, is a network jack and a port on a switch  available?
	

	3
	Consider space requirements.  What are the dimensions of the area where the printer will be located?  w x d x h
	

	4
	Do you have a need for a multifunction printer? Ex. fax, copy, scan.  If yes please explain on a separate sheet
	


Usage:


	1
	What software applications will send print jobs to the print device?
	

	2
	   If NaviLine print jobs, are overlays used?
	

	3
	What kinds of print jobs are sent and how often?
	

	4
	Are there any special forms that you need to print?
	

	5
	Is duplexing required?
	

	6
	Do you print color documents?
	

	
	   How often?
	

	
	   How many pages?
	

	7
	Do you print graphics intensive jobs?
	

	8
	Do you print envelopes? 
	

	9
	Print Volume:
	

	
	   How many pages per day?
	

	
	   How many pages per monthly?
	

	
	   Largest single job?
	

	10
	What paper capacity is required?
	

	11
	How many different types of paper need to be loaded at one time?
	

	12
	What size paper is required?
	

	13
	What weight paper is required?
	


